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Guidance for a Nursing and/or AHP Student Induction to Placement

This is guidance to help you to create a student induction pack. A friendly and informative guide, including Practice Environment Profile information which the University will require, that will make the Student feel welcome and part of your team. This will help them to settle in quickly and give them the information they need for their placement. How you set out the Induction pack is entirely up to you – the practice may already have an induction pack or an ‘in-house-style’ that you would prefer to use.  You are the experts when it comes to your service, you may wish to add the logo / branding of your service to make it bespoke and identify its ownership. However these are the points that have been identified by Students as helpful for them when starting a new placement. 

NOTE: the suggestions offered below are not exhaustive or prescriptive; some may be relevant to your setting, some will not. A CPEP project worker will support you as and when you have any questions.

About the Service
· Placement description and background
Placement address & postcode & telephone number / Name of placement contact for Students / Names of Practice Assessors and Supervisors. Is there disabled access?
This is where you might welcome the Student – include any information which you feel may help the Student get a good understanding of your service. Information can be as bespoke and detailed as you wish; you could include your service philosophy here. It is helpful to include the members of the team and identify the Practice Assessors and Supervisors who will support the student.
· Type of service
The type of placement environment – for example: nursing home, general practice, supported living. Is your service provided over 24 hour period or week days only, shift patterns/ breaks e.g.9-5, 6-10? Please include details of your uniform requirements and any changing facilities. 
· People you provide care for
What population do you provide services for? - for example: older people; working age adults with mental health needs, people with long term conditions, children with learning disabilities

Key Learning Opportunities
Students may need differing levels of support to identify how the opportunities on placement can help them develop their knowledge and skills. This section is a chance for you to think about what activities typically occur in your service that could provide the Student with an enriching learning experience. This does not include only highly skilled clinical procedures; people learn from a range of activities and experiences, and indeed just by immersing themselves within your service. Some examples are included below. You can talk this through with your CPEP project worker if you need support in identifying these.
· Development of communication skills, including best interest decision making
· Fundamentals of care e.g. personal care, nutrition
· Multi-disciplinary team working 
· Pathways in/referrals out of your service (the patient journey). Experience of these processes/other services.
· Assessment and care planning
· Liaising with family members and carers
· Long term conditions management
· Medication management
· Attending training events and presenting learning to team


This also links to other types of health/social care professionals the Student  may be able to connect  with through your practice, so it is helpful to list these in your profile, some examples below:-
· Social worker
· Specialist nurses e.g. Tissue Viability, Respiratory, Palliative Care
· Domiciliary Care agency
· Allied Health Professionals , GP, Pharmacist
· Social Prescriber

Preparation for Practice
In this section you might give advice to the student on what they could do to prepare for their time on placement in your service. Is there some specific reading or websites you might recommend? Most people would welcome such pointers.

Facilities
· Refreshments and travel
Describe here what facilities are available in relation to food and drink e.g. is there a local shop to buy food or should student bring their own, can they access a kettle or microwave. Include modes of transport to placement, parking facilities if driving, is a permit required?
	
· Computer and resource availability
Outline resources you may have available within the workplace e.g. will the student have access to a computer, are your policies and procedures available, do you have any books or journals available? Do not worry if Students will have limited access to a computer, many have their own laptops and, if acceptable to you, can use these appropriately in practice.

Students can access any Primary Care training available through the Devon Training Hub free whilst on placement. The courses are listed on the website https://www.devontraininghub.co.uk/courses-events/
To book a place email - Devon.traininghub@nhs.net  - and one of the team will enrol them onto the requested training.

The first day
It is likely that a student may feel nervous /overwhelmed on their first day. It is important that they meet with the Practice Assessor or Supervisor on their first day and there will be a specific orientation document within the student’s assessment tool to be completed. This will include:- 
Meet the team     
· Tour of the practice 
· Outline of emergency procedures e.g. fire, cardiac arrest
· Location of relevant polices e.g. infection control, health and safety, safeguarding
· Shift times 
· Receive induction pack   



What is expected of a student on placement?
This section may be used to establish ‘ground rules’ for the Nursing and/or AHP student. For example:
· Familiarise yourself with policies/procedures provided by your placement supervisor; 
· If there is anything you are unsure of or you need anything explaining – just ask! We encourage you to ask questions about how we work and why we do things, this is how you will learn – remember there is no such thing as a silly question!
· Use any resources available to the staff
· Be proactive in looking for opportunities to enhance your learning and development – ask to observe or be involved
· We  encourage you to provide feedback to supervisors/assessors and the service
· Sickness/ Lateness

It is likely that students will have questions resulting from routine observations of daily practices. Please receive these questions openly as it is important that students are encouraged to ask questions to enable them to understand the context. 

Commonly used abbreviations/ terminology buster
It’s easy to forget that those who are new to a work environment may not be familiar with commonly-used abbreviations.  A Student may lack the self-confidence to ask about an acronym they read or hear in conversation, so providing abbreviations in a simple list would be welcomed. It can be helpful to have a prepopulated chart with some spaces for the student to add more if they come across them.
 Examples: 
	BD 
	Twice daily

	CPN
	Community psychiatric nurse

	CMHT
	Community mental health team

	RN
	Registered nurse



Further benefits /opportunities of this placement
Students are our future workforce and students are much more likely to apply for a job in a placement they have enjoyed, so recruitment could benefit from placements which showcase themselves, offering positive experiences. Your placement profile could suggest the wider social/personal benefits of a placement in your service. For example:
· Flexible shift patterns
· Opportunity to join the temporary bank staffing team, getting paid capacity alongside their placement hours

Timetable
This is where you could place the timetable for the Student which will incorporate all of their shifts and meetings etc. for the term of the placement. This assists the Student by enabling them allocate time to study and undertake placement work. 

Last updated
It is advisable to show ‘last updated’ date, this reassures the student of its currency. You can involve the Student in the updating process, if they consider a section requires updating or more information, ask them to create a draft of the updated content for inclusion.

Specific University guidance 
Individual universities may have specific guidelines in relation to student placements



University of Plymouth 
https://www.plymouth.ac.uk/student-life/your-studies/academic-services/poppi/placement-providers/becoming-a-new-placement-provider
This web page provides a range of useful information relating to becoming a new placement provider with Plymouth
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